Approved For Release 2001/04/» : CIA-RDP57-000; 



100007-t 


15 April 19S2 


TOi 


PEOKi 


Assl6t4mt Director 

OSti.ce of Collection end I^iisaaination 


Organisation and Methods ISaaainer 25X1 A9a 


SUBJECft ieport on Organisation and Methods Staff, 
Area Top Secret Control Office 



Review of operating methods of the Area Top Secret 
Organisation and Methods Staff, for the purpoL of 
compliance ^th basic Agen^r regulaUons and establlehing 
uniform operating methods throughout CIA, ® 

SUBVfcY PATES 8 15 April 155? 

a. Area fop Secret Control Offioen 

Alternate fop Secret Contrel Officers 

3. FAC^ BKAhlBG OK TOE PHOBLAM t 

Departures from Basio Areaev 

^ Central BCO has listed in the 
Sthin <31«tribution of doeumente to individuale 

within ^e Area. The examiner advised that this final column 

should ^ reserved for Indication of the Area to which the 
docent is sent or, if it remains in the O&M Area, the final 
colura should indicate at the end of week simply «0&K*'. it 

weekly log is intended to 

todlcate to Central K,CO all movements of documerts into or 

small volme of TS documents {such as the Q&M Staff) can use 
SstStetion! ^ subject colmn for Usting of internal 

instances, obtained 

JSgeaSd Sattf^h examiner 

omca^f moves outside the immediate 


5X1 A9a 
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(3) Beceui« of the •aa.ll vola«e of doauseutB handled, this 
Ai^a has not always subiaitted a weekly log at the end of each 
week in which a transaction occurred. 'Rie examiner adtvlsed 
that logs Bhould he sent In preaptly to asetat tiie Central 
1SC0 in exereisiag a central coatol. 

b« Oeneral Prohlims i 

This Area, In coirmon with other CIA Areas^ receives 
doottueata froa outside agenclQB and aselgns an O&M eontpol 
niasber, only to discover at a latardate that the ame docuasent 
was received elsewhere' in CIA and assigned an Area muaber* 
EecosMeodaMon for solution of this multiple nuaberlnf problem 
has been advanced In a pz^vious report, 

k. commiom t 

the volume of ^ Biaterlal received in, or originated by, this 
Area la so small that pzHsblems were minor and capable of »*oa-the- 
spot* solution, 

$• ACflON HhCQKHhMDEE^i 


a, Suhsisston of a weekly log promptly if documents are 
received. 

b, Use of the final coluro for listing of Area location only. 


CONCCBREhClSt 



0AM Examiner 


25X1 A9a 


CIA fop secret Control Officer 


25X1 A9a 


W. L. Peel 

Chief, Organisation and Methods Service 
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